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Section 1: Introduction
The Schools Risk and Insurance Management Group (Schools Insurance Group or SIG) is issuing this Request
for Proposal (“RFP”) to solicit proposals from qualified firms to provide real estate property management
services. In general, the Property Manager selected as a result of this process will provide rent
collection, eviction, inspection, maintenance and repair, tenant move in/out, financial services, and work
cooperatively with the SIG'S staff and consultants to manage the property referenced below.
SIG was established in 1978, and operates as a Joint Powers Authority comprised of public school districts,
county offices of education, and charter schools in Placer, Nevada, Sacramento, El Dorado, and Yuba Counties.
SIG's programs include Employee Benefits, Property/Liability, and Workers Compensation. Depending on
the program, SIG has up to 32 participating members representing a collective 100,000 students, and serving
almost 12,000 employees. The SIG Board Directors consists of a representative and alternate from each
member and has final approval over financial matters. There is also an Executive Committee of 9 members
which oversees SIG's operations. SIG is managed by an Executive Director and 7 staff members located in the
owned office building at 550 High Street, Suite 201, Auburn, CA 95603.

Section 2: General Information
All terms, conditions, requirements and procedures included in the RFP must be met for a response to
be qualified as complete. A submission that fails to meet any material term, condition, requirement or
procedure of this RFP may be disqualified. SIG reserves the right to waive or permit cure of non-material
errors or omissions. SIG reserves the right to modify, amend, or cancel the terms of the RFP at any
time. All responses must be submitted in accordance with the specific terms of this RFP. The submission
requirements for this RFP are set forth below. A proposal shall constitute an irrevocable offer for 120
days following the deadline for submission. Reference to a certain number of days in this RFP shall mean
business days unless otherwise specified.
If a firm responding to this RFP discovers an ambiguity, conflict, discrepancy, omission or other error in this
RFP, notice should be provided to info@sigauburn.com. SIG is not responsible for, and has no liability for or
obligation to correct any errors or omission in this RFP.

Section 3: Background
SIG is soliciting proposals to find a qualified firm to provide real estate property management services for the
SIG office building located at 550 High Street/270 Elm Street, Auburn, CA 95603. This two-story building
houses SIG operations in 4,200 square feet of office space, with the balance of the building rented to private
tenants. The remainder of this RFP provides information about SIG and establishes the specifications and
requirement for a proposal.
The referenced property is an office building of approximately 27,000 square feet on two (2) floors that was
originally built in the 1950's as a single-story grocery store, then converted to a Department of Motor Vehicles
office. In the 1970's, a two-story building addition was constructed and both were connected by a common
roof. It sits on approximately 2.86 acres and includes adjacent exterior parking and two elevators. The building
is 60% occupied, and actively marketed to prospective tenants.
The subject property is currently owned by Schools Risk and Insurance Management Group. The agreement
that results from this RFP will be in this name as well.
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Section 4: Scope of Services / Requirements
The firm selected to provide property management services will be expected to meet the requirements and
provide the services set forth below:
1. The selected firm must be a professional firm whose primary line of business includes property
management services. Alternatively, the firm must have expertise in property management services if
those areas are not their primary line of business.
2. The firm must have been in existence as a business entity performing such services for a minimum of
five (5) years. The firm must have experience with performing property management services for
similarly-sized properties.
3. The firm must have all necessary permits and licenses to perform the requested service. The selected
firm must be bonded where applicable.
4. Minimum insurance coverage must include the following items and proof of such insurance must be
provided to SIG on an annual basis. SIG must be listed as an additional insured on the property
manager's policy by separate endorsement. Both a certificate of insurance and additional insured
endorsement are required prior to work commencing:
• Commercial General Liability: $1M per occurrence, $2M aggregate
• Automobile Liability: $1M per occurrence, $2M aggregate
• Workers Compensation: $1M per occurrence, $1M aggregate
• Professional Liability (Errors & Omissions): $1M per occurrence, $2M aggregate
• Excess Liability: $4M per occurrence, $4M aggregate
5. The selected firm shall provide all personnel, equipment, tools, materials, vehicles, supervision, and
other items and services necessary to perform all services, tasks, and functions as defined in this RFP.
The selected firm shall provide guidance and coordination with SIG staff to endure effective and
economical operation of all facility actives.
6. Core skills include comprehensive knowledge and understanding of relevant property management
laws and operations in California, excellent oral and written communication skills, sound judgment,
the ability to work well with and maintain the confidence of the SIG Board and staff, and the ability to
deliver services in a timely and cost effective manner.
7. The selected firm shall comply with all Federal, State, and Local laws and follow the most restrictive
guidance in cases of conflicting guidance. All work shall be performed in accordance with all
applicable laws and codes, manufacturers’ recommendations, and accepted industry standards.
8. The initial term of the contract awarded pursuant to this RFP will be for a three (3) year period with
SIG retaining three (3) one-year options to renew. Contractor will be notified ninety (90) days prior to
the expiration or renewal of the contract.
9. In general, normal business hours of operations are from 08:00 A.M. to 04:30 P.M. Monday through
Friday, except for Federal and State holidays.
10. The selected firm shall provide a dispatch function twenty-four (24) hours a day, seven (7) days a
week. The firm shall accept work requests from designated SIG staff and, for rented space, staff
designated by tenants. Requests from other sources, except in an emergency, must be approved by
designated SIG staff prior to the start of work.
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11. Any disruption of building services requires prior approval. The firm shall coordinate scheduled
outages with SIG staff and affected tenants prior to the commencement of work. Such notification
shall be made for disruptions of any services (such as utility outages, road or facility closures, etc.), or
disruptions caused by any maintenance or construction work. Notification of affected downtime due
to emergency outages or interruptions is expected.
12. Firm personnel shall present a clean, neat, and professional appearance and be easily recognized as
the firm’s employee(s). At the minimum the firm shall ensure all employees exhibit an identifying
bade or patch, which shall include the company name and employee name. Each employee shall wear
the badge or patch on the front outer clothing. The badge shall be visible at all times.
13. Adherence to the applicable Occupational Safety and Health Act (OSHA) standards will be mandatory
for this contract. The firm shall comply with all Federal, State and Local laws and statues concerning
safety. The firm shall manage all work areas to endure the safety of building occupants, employees,
and visitors in, or near, the property.
14. The firm shall provide assistance in planning, assignment, and movement of office equipment and
furnishings for the facility.
15. Property Management Details:
• Supervise onsite property management personnel;
• Supervise vendor services and contract administration as it pertains to property management.
• Administer leases and enforce tenants’ leasehold obligations.
• Collection and monitoring proof of insurance for tenants and vendors.
• Field tenant work order calls, dispatch, and follow up as appropriate.
• Log all tenant maintenance requests for future reference.
• Coordinate all scheduled and unscheduled maintenance work.
• Communicate to SIG and tenants regarding building issues that will affect them (i.e. work
being conducted to elevators, window washing, lobby floor maintenance, etc.).
• Provide property inspections and tours.
• Handle tenant relations.
• Provide monthly comprehensive janitorial and engineering inspections.
• Coordinate tenant events.
• From time to time, review existing building rules and regulations and present
recommendations to SIG to modify existing rules and regulations deemed appropriate.
• Meet with SIG staff to discuss status of repair items.
• Coordinate and supervise minor tenant improvement work (i.e. paint, carpet, etc.).
• Help coordinate annual occupant fire drill where applicable.
• Implementation of green energy and recycling programs where appropriate.
• Apply for rebates from utility companies for repairs and equipment that meet criteria.
• Market available office space for lease.
• Compile information for auditors and tax preparers on behalf of SIG.
• File Federal and State tax forms when applicable.
• Work with the City of Auburn on any ADA/Code compliance issues that may arise
• Collect monthly operating expense reimbursement.
• Prepare monthly narrative regarding property operations, financial results, delinquencies, and
etc.
• Provide project management for major tenant improvements and capital items, which will be
scheduled and entered into under a separate agreement.
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•
•
•
•

Identify and address emergency situations immediately upon occurrence and provide followup remediation while keeping the SIG staff informed
Supervise and arrange the routine maintenance an minor repairs of the property including
arrangement of janitorial and landscaping services
Provide services to ensure that grounds look their very best for VIP visits and special events.
Special events may require setup of furniture, moving of furniture, decorations, etc. The SIG
staff will notify the firm as soon as a VIP visit or special event requirements are known.
Provide property and parking lot security.

16. Accounting / Financial Reporting Details:
• Prepare annual operating budget and a five (5) year capital plan. This includes suggested
capital improvements and detailed suggestions for the improved operation of the property
with a detailed narrative.
• Calculate operating expense estimates for each tenant.
• Collect monthly operating expense reimbursement.
• Provide accounts receivables duties.
• Approve and input all invoices on a daily basis.
• Review monthly funding requests and modify according to approved projects within the
building.
• Calculate quarterly distributions to retain funds required for upcoming projects
• Collect rents.
• Follow-up on accounts receivables – bill late fees as appropriate and approved by SIG.
• Prepare monthly financial reports including actual versus budget operating statements,
accounts receivables/aging report, rent roll, security deposit ledger, and variance reports.
• Prepare and serve 3-day notices upon direction from SIG; coordinate with owner’s attorney
• Log rent checks and other receivables received for financial reporting purposes.
• Gross up of year end operating expenses and billing of triple-net expenses in accordance with
tenant’s lease.
• Calculate operating escrows to be billed to tenants.
• Perform periodic property valuations/appraisals.
• Procure property insurance.
• Administer bank accounts.
• Report financial information to SIG upon request.
• Oversee property tax appeals, if appropriate

Section 5: SIG’s Point of Contact
From the date of issuance of this RFP until the selection of one or more respondents is completed
and announced, respondents are not permitted to communicate with any SIG staff member or Board
Members regarding this procurement, except through the Point of Contact named herein. Respondents
violating the communications prohibition may be disqualified at SIG’s discretion. Respondents having
current business with SIG must limit their communications to the subject of such business.
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The Point of Contact for questions and all matters relating to this RFP is:
Name:

Cindy Wilkerson

Title:

Executive Director

Address:

Schools Risk and Insurance Management Group
550 High Street, Suite 201
Auburn, CA 95603

Telephone:

(530) 823-9582, x203

Email:

info@sigauburn.com

SIG Website:

www.schoolsinsurancegroup.com

Updates / Status:

See the SIG website for status of the RFP and announcements.

Section 6: Vendor Response
It is the responsibility of the respondent to ensure that its’ proposal arrives on or before the specified time
and date. Failure to comply with this provision will result in disqualification of the RFP response.
Proposals must be submitted to SIG by 4:30 P.M. (Pacific Time Zone) by the due date stated below in the RFP
Calendar. Make sure the point of contact name is included in the address.
Proposals may be submitted electronically in Microsoft Word or Adobe Acrobat PDF format to the email
address noted in Section 5. Hard copies may also be submitted to the address noted in Section 5. If
hard copies are submitted, please provide two (2) copies. SIG will accept electronic, paper, or both types
of submissions.
Note that responses will be subject to disclosure to the public upon written request under the California Public
Records Act. See Section 13: Notice Regarding the California Public Records Act and the Brown Act later in this
document for additional information.

Section 7: Proposal Requirements
Proposals must include the following information:
1. A cover letter providing a statement affirming that the signatory is empowered and authorized to bind
the respondent to an engagement agreement with SIG and represents and warrants that the
information stated in the proposal is accurate and may be relied upon by SIG in considering and
potentially accepting the proposal.
2. An executive summary that provides the respondent’s background, experience and other
qualifications to provide property management services.
3. A description of the respondent including:
a. Brief history including year the respondent firm was formed.
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b. Ownership structure.
c. Office locations.
d. Organization chart.
e. Number of employees.
f.

Annual revenues.

g. Scope of services offered.
h. Respondent’s specialties, strengths and limitations.
i.

The respondent’s experience managing commercial office properties.

j.

Describe the accounting systems used and financial reporting methodologies.

k. How soon after period-end (month, quarterly, annual) are the financial results delivered?
l.

Are the respondent’s financial reports independently audited? If so, what is the name of the
audit firm?

m. Are actual financials compared to pro-forma estimates? Is this reviewed with the owner?
n. An example of the respondent’s financial reports.
o. What is the average retention rate (years of service) of the firm’s other clients?
p. How will the firm assist SIG with space planning and construction projects?
q. How will the firm ensure the building is adequately maintained?
r.

A description of the process for routine maintenance. Provide a sample scheduled/preventive
maintenance plan.

s. A description of the process for emergency service and project specialized work.
t.

Describe the outside vendor services the firm typically employs.

u. How vendors are initially vetted? How is vendor performance monitored?
v. How will the firm help SIG identify and correct potential safety risks or hazards?
w. Will the firm assist in investigating accidents or damage to the property? Does the firm have
prior experience in this capacity?
4. The names and qualifications of fully trained and qualified staff that will be assigned to SIG work,
including a detailed profile of each person’s background and relevant individual experience.
5. At least three (3) references for which the respondent has provided property management services.
Please include for each reference the individual point of contact, a summary of the work performed,
and the length of time the respondent provided this service.
6. Copies of any pertinent licenses required to deliver respondent’s product or service. (i.e.: Business
License)
7. A detailed transition plan that explains the transfer from the incumbent to the selected firm.
8. An explanation of the pricing proposal for the scope of work including pricing of fees and costs, billing
practices and payment terms that would apply. SIG does not place any limits on the approach to
pricing and is open to presentation of more than one pricing alternative for the scope of work, or
portions of it. This section of the response should include an explanation as to how the pricing
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approach(es) will be managed to provide the best value to SIG. The respondent should represent
that the pricing offered to SIG is, and will remain, equivalent to or better than that provided to
other public pension fund and/or institutional investor clients, or should provide an explanation as to
why this representation cannot be provided. All pricing proposals should be “best and final,” although
SIG reserves the right to negotiate on pricing.
10. An explanation of all actual or potential conflicts of interest that the respondent may face in the
representation of SIG. Specifically, and without limitation to other actual or potential conflicts.
11. A description of all past, pending, or threatened litigation, including but not limited to malpractice
claims, and all administrative, state ethics, and disciplinary proceedings and other claims against
respondent and any of the individuals proposed to provide services to SIG.
12. Any other information that the respondent deems relevant to SIG’s selection process.

Section 8: Review and Evaluation Criteria

Respondents will be evaluated in the discretion of SIG based upon the following factors:
1. Experience and reputation of the respondent.
2. Quality of the team proposed to provide services to SIG.
3. Information provided by references.
4. Communications skills.
5. Pricing and value.
6. Team work, both internally and with SIG.
7. Level of investment and commitment to the SIG relationship.
8. The organization, completeness, and quality of the proposal, including cohesiveness, conciseness, and
clarity.

The factors will be considered as a whole, without a specific weighting. The balancing of the factors is in SIG’s
sole discretion. Factors other than those listed may be considered by SIG in making its selection. SIG
reserves the right in its discretion to request additional information from any respondent,
although such requests may not be made to all respondents.

SIG reserves the right to require one or more interviews with or personal presentations by finalists to be
conducted with staff, Board Members, and/or the entire Board of Retirement.

Section 9: Right to Reject Proposal
By submitting a proposal, respondents acknowledge that they have read this RFP, understand it, and agree to
be bound by its requirements unless clearly and specifically noted in the response submitted. SIG reserves the
right without prejudice to reject any and all responses. SIG reserves the right to modify the terms and
requirements of this RFP. Any such changes or corrections will be posted on SIG’s website, available at
www.schoolsinsurancegroup.com.

Section 10: Incomplete Responses

If the information in the response is deemed to be insufficient for evaluation, SIG reserves the right to
request additional information or to reject the submittal outright. False, incomplete or unresponsive
statements in connection with a submittal may be sufficient for its rejection. The selection of the fulfillment of
the requirements will be determined by SIG and such judgment shall be final.
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Section 11: Schedule of Events
Respondents are encouraged to communicate any questions regarding this RFP by the deadline
stated below in the RFP Calendar. Questions should be sent in writing via email to
info@sigauburn.com Questions and answers will be communicated to all respondents by posting a
Questions Response Document on the SIG website by the date stated in the RFP Calendar. SIG
reserves the right to modify this schedule at any time.

RFP CALENDAR
Deliverable

Date

Time

Release of RFP

January 19, 2021

4:30 pm (PDT)

RFP Questions Deadline

January 29, 2021

4:30 pm (PDT)

RFP Answers Posted

February 3, 2021

4:30 pm (PDT)

Facility Tour

Upon request

RFP Submission Deadline

February 9, 2021

SIG Review of RFP Submissions

week of February 16, 2021

Selection of Finalists

February 22, 2021

Finalists interviews

week of March 1, 2021

Service Award

March 17, 2021

4:30 pm (PDT)

Section 12: Facility Tour
The purpose of a tour will be to familiarize all respondents with the building condition, areas, and location. To
ensure safety of SIG staff and building tenants, tours of the facility and surrounding area will be conducted only
upon request. Any tour will be held at 550 High Street/270 Elm Street, Auburn, CA 95603. Bidders must
submit a request for a tour via email to info@sigauburn.com. Attempts will be made to accommodate specific
requests, although SIG reserves the right to set a tour appointment for multiple bidders at the same time.

Section 13: Addenda
SIG may modify the RFP prior to the date fixed for submission by posting, mailing, emailing or faxing an
addendum to the respondents known to be interested in submitting a proposal. If any respondent determines
that an addendum unnecessarily restricts its ability to bid, it must notify SIG in writing no later than three
days before the deadline for submitting bids. Failure of a respondent to receive or acknowledge receipt of any
addendum shall not relieve the respondent of the responsibility for complying with the terms thereof.

Section 14: Non-Discrimination Requirement
By submitting a proposal, the respondent represents that it and its subsidiaries do not and will
not discriminate against any employee or applicate for employment on the basis of race, religion, sex,
color,
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national origin, sexual orientation, ancestry, marital status, physical condition, pregnancy or pregnancyrelated conditions, political affiliations or opinion, age, or medical condition.

Section 15: Notice Regarding the California Public Records Act and
the Brown Act
All proposals submitted in response to this RFP will become the exclusive property of SIG. Proposals will
not be returned to the respondent and will be subject to public disclosure pursuant to the California
Public Records Act (California Government Code Sections 6250 et. seq., the “Act”). The Act provides generally
that all records relating to a public agency’s business are open to public inspection and copying, unless
specifically exempted under one of several exemptions set forth in the Act.
If a respondent believes that any portion of its proposal is exempt from public disclosure under the Act, such
portion must be marked “TRADE SECRET,” “CONFIDENTIAL,” or “PROPRIETARY.” OCERS will not
publicly disclose any portions so designated, provided that such designation is, in SIG's reasonable
discretion, in accordance with applicable law. Proposals marked in their entirety as “TRADE SECRET,”
“CONFIDENTIAL,” or “PROPRIETARY” will not be honored, and SIG will not deny public disclosure of all
or any portion of proposals so marked. By submitting a proposal with specifically selected portions
marked “TRADE SECRET,” “CONFIDENTIAL,” or “PROPRIETARY” respondent represents that it has a good faith
belief that such material is exempt from disclosure under the Act, and respondent agrees to reimburse
SIG for, and to indemnify, defend and hold harmless SIG, its officers, fiduciaries, employees and agents from
and against: (a) any and all claims, damages, losses, liabilities, suits, judgments, fines, penalties, costs and
expenses including, without limitation, attorneys’ fees, expenses and court costs of any nature whatsoever
(collectively, “Claims”) arising from or relating to SIG's non-disclosure of any such designated portions of
respondent’s proposal; and (b) any and all Claims arising from or relating to SIG's public disclosure of
any such designated portions of respondent’s proposal if SIG reasonably determines disclosure is deemed
required by law, or if disclosure is ordered by a court of competent jurisdiction.
In addition to the foregoing, SIG's Board and committee meetings are subject to California open-meeting
requirements set forth in the Ralph M. Brown Act (Gov. Code §§ 54950-54962) (the “Brown Act”).
Respondent’s proposal and/or contract (if the respondent is selected) may be presented or discussed at
a public meeting of the SIG Board (or at a committee meeting). Among other things, that means that,
regardless of whether respondent marks portions of its proposal as “TRADE SECRET,” “CONFIDENTIAL,” or
“PROPRIETARY,” that information may be discussed or presented at a meeting that is open to the public under
the Brown Act.

Section 16: Services Agreement

SIG has included with this RFP an Independent Services Agreement to be awarded to the successful
respondent, which contains such terms as SIG in its sole discretion may require. In addition, the selected firm
will agree that this RFP and the firm’s response will be incorporated by reference into this Services Agreement.

Section 17: General Conditions
This RFP is not an offer to contract. Acceptance of a proposal neither commits SIG to award a contract to any
respondent even if all requirements stated in this RFP are met, nor does it limit SIG's right to negotiate the
terms of an engagement agreement in SIG’s best interest, including requirement of terms not mentioned in
this RFP. SIG reserves the right to contract with a respondent for reasons other than lowest price.
Failure to comply with the requirements of this RFP may subject the proposal to disqualification.
Publication of this RFP does not limit SIG’s right to negotiate for the services described in this RFP. If deemed
by SIG to be in its best interests, SIG may negotiate for the services described in this RFP with a
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party that did not submit a proposal. SIG reserves the right to choose to not enter into an agreement with
any of the respondents to this RFP.

Section 18: Reservations by SIG

In addition to the other provisions of this RFP, SIG reserves the right to:
1. Cancel this RFP, in whole or in part, at any time.
2. Make such investigation as it deems necessary to determine the respondent’s ability to furnish the
required services, and the respondent agrees to furnish all such information for this purpose as SIG
may request.
3. Reject the proposal of any respondent who is not currently in a position to perform the contract, or
who has previously failed to perform similar contracts properly, or in a timely manner, or for any other
reason in SIG’s sole discretion.
4. Waive irregularities, to negotiate in any manner necessary to best serve the public interest, and to
make a whole award, multiple awards, a partial award, or no award.
5. Award a contract, if at all, to the respondent which will provide the best match to the requirements of
the RFP and the service needs of SIG in SIG’s sole discretion, which may not be the proposal offering
the lowest fees.
6. Reject any or all proposals submitted in response to this RFP.
7. Determine the extent, without limitation, to which the services of a successful respondent are or are
not actually utilized.
8. The information that a respondent submits in response to this RFP become the exclusive property of
SIG. SIG will not return any proposal or reimburse proposal preparation or submission expenses.

SIG appreciates your time and looks forward to receiving your proposal.
All responses to this RFP must be submitted prior to the RFP Submission Deadline stated in the RFP Calendar.
Hard copy submissions can be submitted to:
Schools Risk and Insurance Management Group (SIG)
Attn: Cindy Wilkerson, Executive Director
550 High Street, Suite 201
Auburn, CA 95603
Electronic submissions can be submitted to:
info@sigauburn.com
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SCHOOLS INSURANCE GROUP
INDEPENDENT CONTRACTOR SERVICES AGREEMENT

This INDEPENDENT CONTRACTOR SERVICES AGREEMENT (“Agreement”) is made and entered
into effective ____________, 20___ (the “Effective Date”), by and between the Schools Insurance Group
(“Owner”) and _______________________ (“Contractor” and together with Owner, the “Parties”).
1.
Contractor Services. Contractor agrees to provide the following services to Owner (collectively,
the “Services”):

.
2.
Contractor Qualifications. Contractor represents and warrants to Owner that Contractor, and all
of Contractor’s employees, agents or volunteers (the “Contractor Parties”), have in effect and shall
maintain in full force throughout the Term of this Agreement all licenses, credentials, permits and any
other qualifications required by law to perform the Services and to fully and faithfully satisfy all of the
terms set forth in this Agreement. Contractor and any Contractor Parties performing Services shall be
competent to perform those Services.
3.
Term. This Agreement shall begin on ___________, 20__, and shall terminate upon completion
of the Services, but no later than ___________ (“Term”), except as otherwise stated in Section 4 below.
There shall be no extension of the Term of this Agreement without the express written consent of all
Parties. Written notice by the Owner Superintendent or designee shall be sufficient to stop further
performance of the Services by Contractor or the Contractor Parties. In the event of early termination,
Contractor shall be paid for satisfactory Services performed to the date of termination. Upon payment
by Owner, Owner shall be under no further obligation to Contractor, monetarily or otherwise, and Owner
may proceed with the work in any manner Owner deems proper.
4.
Termination. Either Party may terminate this Agreement at any time by giving thirty (30) days
advance written notice to the other Party, however the Parties may agree in writing to a shorter notice
period. Notwithstanding the foregoing, Owner may terminate this Agreement at any time by giving
written notice to Contractor if: (1) Contractor materially breaches any of the terms of this Agreement;
(2) any act or omission of Contractor or the Contractor Parties exposes Owner to potential liability or
may cause an increase in Owner’s insurance premiums; (3) Contractor is adjudged a bankrupt; (4)
Contractor makes a general assignment for the benefit of creditors; (5) a receiver is appointed because
of Contractor’s insolvency; or (6) Contractor or Contractor Parties fail to comply with or make material
representations as to the fingerprinting, criminal background check, and/or tuberculosis certification
sections of this Agreement. Such termination shall be effective immediately upon Contractor’s receipt
of the notice.
5.
Payment of Fees for Services. Owner agrees to pay Contractor fees at the rate of $[_______]
per [______] for Services satisfactorily performed. Contractor shall not increase the rate over the course
of this Agreement. Total fees (“the Fee”) paid by Owner to Contractor shall not exceed $[_________].
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Any work performed by Contractor in excess of the Fee shall not be compensated. Owner agrees to pay
the Fee, up to the maximum amount provided herein, within sixty (60) days of receipt of a detailed
invoice from Contractor, including any additional supporting documentation Owner reasonably requests.
6.
Indemnity. Contractor shall defend, indemnify, and hold harmless Owner and its agents,
representatives, officers, consultants, employees, Board of Trustees, members of the Board of Trustees
(collectively, the “Owner Parties”), from and against any and all claims, demands, liabilities, damages,
losses, suits and actions, and expenses (including, but not limited to attorney fees and costs including
fees of consultants) of any kind, nature and description (collectively, the “Claims”) directly or indirectly
arising out of, connected with, or resulting from any act, error, omission, negligence, or willful
misconduct of Contractor, the Contractor Parties or their respective agents, subcontractors, employees,
material or equipment suppliers, invitees, or licensees in the performance of or failure to perform
Contractor’s obligations under this Agreement, including, but not limited to Contractor’s or the
Contractor Parties’ use of the site, Contractor’s or the Contractor Parties’ performance of the Services,
Contractor’s or the Contractor Parties’ breach of any of the representations or warranties contained in
this Agreement, or for injury to or death of persons or damage to property or delay or damage to the
Owner or the Owner Parties. Such obligation shall not be construed to negate, abridge, or reduce other
rights or obligations of indemnity, which would otherwise exist as to a party, person, or entity described
in this paragraph. The indemnification provided for in this Section 6 includes, without limitation to the
foregoing, claims that may be made against Owner by any taxing authority asserting that an employeremployee relationship exists by reason of this Agreement, and any claims made against Owner alleging
civil rights violations by Contractor or Contractor Parties under the California Fair Employment and
Housing Act (“FEHA”).
7.
Equipment and Materials. Contractor at its sole cost and expense shall provide and furnish all
tools, labor, materials, equipment, transportation services and any other items (collectively,
“Equipment”) which are required or necessary to perform the Services in a manner which is consistent
with generally accepted standards of the profession for similar services. Notwithstanding the foregoing,
Owner shall not be responsible for any damages to persons or property as a result of the use, misuse or
failure of any Equipment used by Contractor or the Contractor Parties, even if such Equipment is
furnished, rented or loaned to Contractor or the Contractor Parties by Owner. Furthermore, Owner may
reject any Equipment or workmanship that does not conform to the requirements of this Agreement and
Contractor must then promptly remedy or replace it at no additional cost to Owner and subject to Owner’s
reasonable satisfaction.
8.
Insurance. Without in any way limiting Contractor’s liability, or indemnification obligations set
forth in Section 6 above, Contractor shall secure and maintain throughout the Term of this Agreement
the following insurance: (i) comprehensive general liability insurance with limits of not less than
$1,000,000 each occurrence and $2,000,000 in the aggregate; (ii) commercial automobile liability
insurance with limits not less than $1,000,000 each occurrence and $2,000,000 in the aggregate, if
applicable; and (iii) worker’s compensation insurance as required by Labor Code section 3200, et seq.,
if applicable. Neither Contractor nor any of the Contractor Parties shall commence performing any
portion of the Services until all required insurance has been obtained and certificates indicating the
required coverages have been delivered to and approved by Owner. All insurance policies shall include
an endorsement at least as broad as ISO form CG2026 0704 stating that Owner and Owner Parties are
named additional insureds. All of the policies shall be amended to provide that the insurance shall not
be suspended, voided, canceled, reduced in coverage or in limits except after thirty (30) days’ prior
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written notice has been given to Owner. If such a notice is not given or even if Owner receives a notice,
Owner may, at its sole option, terminate this Agreement. All insurance policies shall include an
endorsement stating that it is primary to any insurance or self-insurance maintained by Owner and shall
waive all rights of subrogation against Owner and/or the Owner Parties. A copy of the declarations page
of Contractor’s insurance policies shall be attached to this Agreement as proof of insurance.
9.
Independent Contractor Status. The Parties agree that Contractor is free from the control and
direction of Owner in connection with Contractor’s performance of the Services. Contractor is hereby
retained to provide the specified Services for Owner, which are outside the usual course of Owner’s
business. Contractor certifies that it is customarily engaged in an independently established trade,
occupation, or business to provide the Services required by this Agreement. Contractor understands and
agrees that Contractor and the Contractor Parties shall not be considered officers, employees, agents,
partners, or joint ventures of Owner, and are not entitled to benefits of any kind or nature normally
provided to employees of Owner and/or to which Owner’s employees are normally entitled.
10. Taxes. All payments made by Owner to Contractor pursuant to this Agreement shall be reported
to the applicable federal and state taxing authorities as required. Owner will not withhold any money
from fees payable to Contractor, including FICA (social security), state or federal unemployment
insurance contributions, or state or federal income tax or disability insurance. Contractor shall assume
full responsibility for payment of all federal, state and local taxes or contributions, including
unemployment insurance, social security and income taxes with respect to Contractor and the Contractor
Parties and otherwise in connection with this Agreement.
11. Confidential Information. Contractor shall maintain the confidentiality of, and protect from
unauthorized disclosure, any and all individual student information received from the Owner, including
but not limited to student names and other identifying information. Contractor shall not use such student
information for any purpose other than carrying out the obligations under this Agreement. Upon
termination of this Agreement, Contractor shall turn over to Owner all educational records related to the
Services provided to any Owner student pursuant to this Agreement.
12. Assignment/Successors and Assigns. Contractor shall not assign or transfer by operation of law
or otherwise any or all of its rights, burdens, duties or obligations under this Agreement without the prior
written consent of Owner. Subject to the foregoing, this Agreement shall be binding on the heirs,
executors, administrators, successors, and assigns of the respective Parties.
13. Severability. If any provision of this Agreement shall be held invalid or unenforceable by a court
of competent jurisdiction, such holding shall not invalidate or render unenforceable any other provision
of this Agreement.
14. Amendments. The terms of this Agreement shall not be waived, altered, modified, supplemented
or amended in any manner whatsoever except by written agreement signed by both Parties.
15. Governing Law. This Agreement shall be governed by and construed in accordance with the laws
of the State of California, excluding its choice of law rules. Any action or proceeding seeking any relief
under or with respect to this Agreement shall be brought solely in the Superior Court of the State of
California for the County of Placer, subject to transfer of venue under applicable State law, provided that
nothing in this Agreement shall constitute a waiver of immunity to suit by the Owner.
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16. Written Notice. Written notice shall be deemed to have been duly served if delivered in person to
Contractor at the address located next to the party signatures below, or if delivered at or sent by registered
or certified or overnight mail to the last business address known to the person who sends the notice.
17. Compliance with Law. Each and every provision of law and clause required by law to be inserted
into this Agreement shall be deemed to be inserted herein and this Agreement shall be read and enforced
as though it were included therein. Contractor shall comply with all applicable federal, state, and local
laws, rules, regulations and ordinances, including but not limited to fingerprinting under Education Code
section 45125.1, confidentiality of records, Education Code section 49406 and others. Contractor agrees
that it shall comply with all legal requirements for the performance of duties under this Agreement and
that failure to do so shall constitute material breach. At all times, while engaged in Services and inperson Services are required, Contractor and its subcontractors must comply with all federal,
state, and local public health orders, including but not limited to orders of the local County Health
Officer, related to COVID-19 or other public health emergencies.
18. Non-Discrimination. There shall be no unlawful discrimination in the contracting of persons
under this Agreement because of race, color, national origin, age, ancestry, religion, sex, or sexual
orientation of such persons.
19. Attorney Fees. If any legal action is taken to interpret or enforce the terms of this Agreement, the
prevailing party shall be entitled to recover reasonable attorneys’ fees and other reasonable costs and
expenses incurred in connection with that legal action.
20. Liability of Owner. Notwithstanding anything stated herein to the contrary, Owner shall not be
liable for any special, consequential, indirect or incidental damages, including but not limited to lost
profits in connection with this Agreement.
21.

Time. Time is of the essence to this Agreement.

22. Waiver. No delay or omission by either Party in exercising any right under this Agreement shall
operate as a waiver of that or any other right and no single or partial exercise of any right shall preclude
either Party from any or further exercise of any right or remedy.
23. Reports. Contractor shall maintain complete and accurate records with respect to the Services
rendered and the costs incurred under this Agreement, including records with respect to any payments
to employees and subcontractors. All such records shall be prepared in accordance with generally
accepted accounting procedures. Upon request, Contractor shall make such records available to Owner
for the purpose of auditing and copying such records for a period of five years from the date of final
payment under this Agreement.
24. Entire Agreement. This Agreement is intended by the Parties as the final expression of their
agreement with respect to such terms as are included herein and as the complete and exclusive statement
of its terms and may not be contradicted by evidence of any prior agreement or of a contemporaneous
oral agreement, nor explained or supplemented by evidence of consistent additional terms.
25.

Ambiguity. The Parties to this Agreement, and each of them, hereby represent that the language
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contained herein is to be construed as jointly proposed and jointly accepted, and in the event of any
subsequent determination of ambiguity, all Parties shall be treated as equally responsible for such
ambiguity.
26. Execution of Other Documents. The Parties to this Agreement shall cooperate fully in the
execution of any and all other documents and in the completion of any additional actions that may be
necessary or appropriate to give full force and effect to the terms and intent of this Agreement.
27. Execution in Counterparts. This Agreement may be executed in counterparts such that the
signatures may appear on separate signature pages. A copy, facsimile, or an original, with all signatures
appended together, shall be deemed a fully executed agreement.
28. Warranty of Authority. The persons who have signed this Agreement warrant that they are
legally authorized to do so on behalf of the respective parties, and by their signatures to bind the
respective parties to this Agreement.
********************
OWNER:

CONTRACTOR:

SCHOOLS INSURANCE GROUP

By:
Name:
Title:

Address for Owner Notices:

By:
Name:
Title:

Address for Contractor Notices:
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